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Customer Bulletin: Number 50

Equal Opportunities New Features for SDMS V HRPersonnel for
Windows: Recruitment and Selection Module

New Features in HRPersonnel Recruitment and Selection Module:
Candidate Equal Opportunities Data

This extensive upgrade to the Recruitment and Selection Module of HRPersonnel represents a significant
increase and improvement in the equal opportunities data that can be gathered during the recruitment
and selection process. This reflects the increasing demands on compliance imposed by law and HR best

practice.

The Improvements and Changes in Detail

The following paragraphs provide a description of the changes in this upgrade.

1. A Notes field now added to the transgender form in Employee Details 2 Tab

This is the only change made the employee record. All others are changes to the candidate data. And now
this form has a special restricted access because of the sensitive nature of the data held.

* Sensitive Data for WT0000000000006

Tranzgender O VYes 0 Mo
Sexual Orentation LESE Lezbian
Motes

=Em o)

Do nat wish Transgender Status to be known,

Prezs: F10 o inzert date,
tirne and your name 'i( 0K

X Cancel |

Training Administration Personnel

Learning Management

Systems and Solutions

1



Training Administration. Personnel. Learning Management.
SN 1D Your Answer.
Staff Development

Management Systems

2. The addition of the transgender form with Notes to the Candidate Form
A similar transgender form with notes has now been added to the candidate form.

!/ Sensitive Data for WT0000000000009 =i E3
Transgender O Yes 0 Mo

Sexual Orientation LESE Lezhian

Candidate haz expreszed an interest that their Transgender status iz not known

5 f (118 | X Cancel

3. Pregnancy and Maternity

The candidate equal opportunities tab has also been extended to include additional data on pregnancy and
maternity to reflect the sort of questions that some companies are now addressing during the recruitment
process (with obvious legal safeguards). This is can only be accessed with the sensitive data access right.

!/ Sensitive Data for WT0D0D00O0000009 =] B3

Have vou had a baby in the last 12 months? & ‘Yes O Mo ' Prefer Mot to Say

Are pou pregnant? 1 Yes * Mo " Prefer Mot to Say

G ave birth 10 months aga)

. ),.-’ [1] 4 | X Cancel
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4. Former Name Field

Training Administration. Personnel. Learning Management.
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The ability to hold the persons former name is now available (This is not the same as the name before

marriage or “maiden” name).

r Candidate Details: WT0000000000002 - Smith, Andrew James

Plain I Equal Opp= I Education IEmpIogmentI Heferencesr Tranzsport ICnmpetenciesI Clualifications ITrainingHismrgI Tracking I Agencies

Candidate Reference IW'T Q000000000002

First M ame l-'-‘mu:lrew

Surname |Smilh Title IMFE
Second Mame Hames Former Name [lames Andrew SmitH

Address Ig Pearson Foad Home Telephone |EI'I 952 200911
|Eentral Paik Wwiork Telephone |EI1 952 200919 tobile Tel. |EI?552 957ER4
ITelfD[d E-tail &ddress g |marketing@sdmsltd.com
|Shn:upshire Recruitment Source W Yeb Tools Enguiry
Post Code W il Candidate Type W Orline Applicant Relations I
M ational Insurance I— Clearance Type STAM  Standard [~ Do Mot Progress
EQuTcl_uﬁ.ddlessl Candidate Profile | Appoint | Azzezzment | Hobbies | | $®| Make Part Time |
r Curriculum ¥itae and Application forms
Item Mo |Des-::riptiun |Heferen-::e
1 Y g hedmstesthdatatb0a_ o1 2‘\LI|:|Inadshﬂ8?0840480480480480480-2|ﬂ
o
=l

Eerzon |

- DK | ¢ Cancel

5. Additional Code for Marital Status: Marriage and Civil Partnership

An additional code has been added for Civil Partnership to the Marital Status default code set.

# Choose Marital Status
Loee Description

Divorced
4 arried
Other
Separated

Single
Unknow
Widowed

£ C v W o ¥ 90T

Hew Code
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6. Reasons for Applying

The previous reason for applying for the job has now been modified to allow more than one reason to be
held. By clicking on the Other button a multi-picklist appears to allow the user to select from.

*’t Candidate Details: WT0000000000006 - Upton, Becky )

F1ain | Equal Opps T Education TEmpIogmentT HeFerencesT Transport TCompetenciesTE!uaIiFications ITrainingHistorgI Tracking I Agencies ]

Ethnicity E«‘I YWihite Britizh Gender
Mationality B Britizh
Religion COE Church of England

kain Reazon of Application  [CARE
Prefemad Caraer

Univerzity Coventry University

BRIDGOO0SZ

Group ﬁ Reception

Disability

[ Diizabled [v! Dizabled under EQ/DDA Rules

Izzue Date

Expiry Date |Dizability Heeds

wheelchair &

[ Female

Marital Status M Married

M atermnity Qualified Teacher Status |_

| ¥ Cancel

o[- E] ]
X D ate aof Birth 3140541990
Age 2R Dependents 0
[V Eligible ta Work in UK Restiictions |
[ Provide sppropriste Documentation [ EU Citizen

[¥! British Passport Motes

[ work. Permit Required |
[ &pplication Details Verified

¥ Prepared to Relocate

DFES Registration Murnber |

Mature of Dizability fu] Motesz

When selected, this offers a multi-picklist.
Choose Multiple Application Reasons
Selected (Code

Description

Preferred Carser
OTHE  Other
REDN  Redundant
UMEM  Unemployed

Aol

Al ‘

None |

Close |
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7. Eligibility to Work in UK

In addition to the data already available in the Candidate Equal Opportunities form; additional data is now
held as shown below:

J: Candidate Details: WT0000000000002 - Smith, Andrew James

P1zin I EqualﬂpPSI Education IEmpIogmentI Heferencesr Tranzport ICnmpetenciesI Clualifications ITrainingHismrgI Tracking I Agencies

E thricity I.E'l Wihite Britizh Gender IM_ b ale X | [rate of Birth |1 50141974
I ationality IEB Britizh barital Status b Married Age I 42 Dependents I 2
Fieligion CHR  Christian W Eligible ta work in LIK HESlliCtiDﬂsl [ Provide Appropriate Documentation [ EU Citizen
Reasan of Application IHEDN Redundant Other | [ British Passpart Hotes |
W Wwark Pemit Bequired Work Permit Detailsl
U niverzity ||:|:|\-'entry Univerzity [¥ Application D etails Verified [ Frepaisdite Reloate
Group ’—EI Bualified Teacher Status I_
DFES Regizstration Numberl
" ~Disability
|V Disabled |V Dizabled under ER/DDA Fules [ Prefer Mot to Say M ature of Dizahility IMENT Motes |
Iszue Date |Expiry Date Dizability Needs |Type
Eerzon | ,.f OK | X Cancel
When the Notes button is accessed it provides access to a Notes Screen:
#5 Notes =[] [E3m]

Eligible to wark, in the LIK.|

Presz F10 to insert date.
time: and your name ff OK | X Cancel
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8. Restrictions on Working in the UK

There is a new button called Restrictions next to the Eligible to Work in the UK field.

This will open a Notes pop up screen to insert the notes.

Ethricity ~ [ET ‘white British Gender [F~ Female =] Date of Bith ~ [31/05/7990
Mationality W BEritizh Marital Status IM_ Married Age Iﬁ Dependents |_D
F!elig!ion W Church of England Eligible to “wark in LK, Restrictions

Press F10to insert date,
ime and your name ok | Xeanee |

9. Disability - Changes

The following New fields are now included:

Disabled

Disabled under EQ/DDA Rules

Prefer Not to Say

Nature of Disability and Notes button
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#% Candidate Details: WT0000000000006 - Uptan, Becky ) =[] (]
[ET I Equal Opps T Education T Employment T Fieferences I Transport TCDmpetenciesT Qualifizations TTraining HismrgT Tracking T Agencies ]
Ethriciy — [A1 white British Gender F Female ﬂ Date of Bith  [31/05/1930
Mationgity [GE Eritish Marital Statuz M Married Age [ 28 Dependents [ O
Fieligion [COE  Church of England [ Eligible to Wk in LIE Restrictions
M ain Reason of Application tﬁ Other [ Provide &ppropriate D ocumentation [T EU Citizen

[V British Paszpart Motes

Prefemed Career
[ work Permit Required |

University  |Coventry University [ Application Detais Verified [ Prepared to Fielocate
Group BRIDGOOOS2 ﬁ Reception M aternity [ualified Teacher Status |_
DFES Registration Murnber|
Dizability
[¥ Dizabled [V Disabled under EQ/DDA Rules [~ Prefer Mot ta Say Nature of Disabity [~ Notes

Iszue Date |Expiry Date Disability Heeds Type

i a i zhair A

| DK | ¢ Cancel

10. Addition of Candidates Relationship to employed or related to members

We have inserted a new ‘Relations’ button to the right of Candidate Type.

¢ Candidate Details: WT0000000000002 - Smith, Andrew James

Iain I Equal Opps= I Education IEmpIogmentI HeFerencesI Transport ICompetenciesIG!uaIiFicationsITrainingHistDlgI Tracking I Agencies

Candidate  Reference I\M’TDDDDDDDDDDDDE Surnarne |Smith Title IW
First Marne Jandrew Second Mame Pames Fammer Marme {lames Andiev Smith
Address |g Fearzon Road Home Telephone |EI1 952 200911
[Central Park Witk Telephone |01952 2009139 taobie Tel. |07552 357554
|Te|f|:|rd E-tail Address ﬂ |marketing@sdmsltd.cam
|5 hropzhire Recritment Source W “Web Tool: Enguiny

Paost Code |TF2 9T Al Candidate Type |DNL Online Applicant Relations |

M ational Insurancel Clearance Type STaM - Standard Fro ot Progress
EQuTckAddlessl LCandidate meilel Appoint | Azsessment | Hobbies | | $®| Make Part Time |
~ Curriculum ¥itae and Application forms
Item No |Descripliun |He[erence
1 (Y g \admatestdatatB08_01 24U ploads\W0BF0E40480450450480480. 33 | =
Person | ,r/ 1] 4 | X Cancel |
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Clicking the Relations button will show the following form:

#% Relations of WT0000000000006 [ |- ]
Are pou related to any ather Employee? O Yes (0] Ncu
Felation
Lenath of Relationzhip i
,.-'/ 1] 4 | X Cancel |

11. New Reports
The following new reports have also been added:

11.1 Candidates by Nature of Disability with Vacancy

This report displays a list of Candidates by Vacancy with Vacancy Reference, Description of Vacancy,
Candidate Reference, Candidate Name, Nature of their Disability and includes any notes that have been
added to this record. This report also includes a total count of Candidates for the Vacancy

11.2. Report on Transgender and Sexual Orientation Employee

This report displays a list of Employees by Staff Type with Staff Reference, Employee Name, with details on
their Transgender and Sexual Orientation Status and includes any notes that have been added to this
record. The report also includes a summary count of Employees by Staff Type and a grand total of
Employees. This report is restricted to Sensitive Details Access Right because of the sensitive nature of the
data held.
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SDMS V Personnel Manager}- SDMS Ltd

Date: 09/03/16  Time: 14:41:10  Page: 1

Person Listby Staff Type 1 with Transgenderand Sexual Orientation

Staff Type
10000000433 Bell, Irene

Transgender Prefer Not To Say Sexual Orientation
001BROWN Brown, Steven

Transgender Prefer Not To Say Sexual Orientation
10000000427 Buclaw, lain

Transgender Prefer Not To Say Sexual Orientation
00025 Chapman, Karl

Transgender Prefer Not To Say Sexual Orientation
HOLTESTO1 Holdtest, User

Transgender Prefer Not To Say Sexual Orientation

11.3 Report on Transgender and Sexual Orientation Candidate

This report displays a list of Candidates by Vacancy with Vacancy Reference, Description of Vacancy,
Candidate Reference, Candidate Name, with details on their Transgender and Sexual Orientation Status
and includes any notes that have been added to this record. The report also includes a summary count of
Candidates for each Vacancy and a grand total of Candidates. This report is restricted to Sensitive Details
Access Right because of the sensitive nature of the data held.

SDMSYV Recruitment & Selection SDMS Ltd

Candidates by Vacancy with Transgender and Sexual Orientation
Date: 09/03/16  Time} 14:29:26  Page: 1

Vacancy Reference Vacancy

SDMS
WT0000000000005 Parker, Andrew
Transgender Mot Specified Sexual Orientation Mot Specified
WT0000000000006 Upton, Becky J
Transgender Mot Specified Sexual Orientation Mot Specified
WT0000000000007 Charcinski, Alina
Transgender Not Specified Sexual Orientation Not Specified
WT0000000000008 Gough, Archie P
Transgender Mot Specified Sexual Orientation Mot Specified
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Conclusion

In designing these new features we have consulted extensively with existing customers as well as
reviewing the most common additional requests made to SDMS Support or in the course of end user
training and software presentations.

For more information or to arrange an On Line Presentation:

If you don’t currently have HRPersonnel for Windows and would like more information and pricing or to
arrange a free On Line Presentation please contact Sales and Business Development on 01952 200911 or
email: sales@sdmsltd.com
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